Right from the beginning of mankind, there was always a way to get paid up lawfully and securely so that the buyer wouldn’t escape his/her dues.

And in the modern-day era, Invoicing is one of the ways you get paid lawfully and securely.
[bookmark: _qh3zhe8o7dr8]The Definition of an Invoice
An Invoice is a piece of document that you ( Supplier ) will send to your customer ( Buyer ) requesting the payment you are due for providing a service.

And this service could be anything like:
· Designing a website
· Representing your customer as a Lawyer
· Providing security services
· And the list goes on and on
But you get the idea, right?
Here is an example of an invoice:
[image: ]
Credits: Image by Freepik
A wise man once said:
“Beware of little expenses, a small leak will sink a great ship”
-Benjamin Franklin
[bookmark: _l4r2et15jpyg]And here are a few important things that should include in your invoice:
· Name and logo of your business
· Contact details of your business
· Customer name and contact details
· Date the invoice was created
· Due date of the amount owed
· Description of the item or service
· Amount due (if you are offering more than one item, include single unit cost and number of units along with the total)
· Your preferred method of payment and payment details
· Invoice terms including the interest rate if your payment is overdue
When you’re writing the invoice, it’s important that the details are clear and the invoice has a professional look. This is the information your customer will need to pay you correctly and on time.
[bookmark: _5f3yn4kytmei]How to create an Invoice using Criya
How To Invoice Clients & Avoid Late Payments | FREE Invoice Template





Here is a comparison table with our competitors:


	
	Leafbooks
	A & Invoicing
	Criya

	Contact Details
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	Payment Information
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	Reference Number
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	Breakdown of Costs
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	Scrum Boards
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	Pricing
	$49 / Month
	$59 / Month
	$39 / Month




[bookmark: _rprx79b7jbsx]And here is some cool invoicing inspiration to get you creative
Credits: Images are downloaded from Canva.com
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INVOICE WARDIERE INC.

Invoice To : Marceline Anderson Invoice No : 2022-123/456
123 Anywhere St, Any City, Date : 23 - 03 - 2022
ST 12345

Casual Blazer 1 $100 $100
Shift Dress 3 $70 $210
Long Coat 5 $50 $250
Tank Top 2 $65 $130
Bracelet 1 $80 $80

Sub Total $670

Discount 20%

PAYMENT INFO :

Phone Number ~ :123-456-7890
Website www.reallygreatsite.com
Email Address  : hello@reallygreatsite.com

TERM AND CONDITION :

The fees and services mentioned
are according to the quantity Aaron Loeb
and price of the order Administrator
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Hannah Elmore Invoice #12545
reallygreatsite.com Jireil2020
INVOICE Pallazzo Skylights
Glent address: 1234 Churchill Plaza  Cllent phon

Sault Ste Marie, ON 4378

+246-810-1214

o QuentitylHours oo |
Consultation 1 $123 $123
Cleaning service 2 $123 $246
Laundry service 1 $123 $123
Payment Info
Qolden Ore Bank Subtotal $402
Tax (0%):

Account Namk
Hannoh Eimors €, Total: $492
Account No.: = L

y WS
Pay by: S
July 1, 2025 ©300

hello@reallygreatsite.com | 123 Anywhere St., Any City, ST 12345 +123 456 7890
* ok ok ok ok
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N

Invoice

Invoice Date : 5 March, 2022
Due Date : 22 March, 2022

+123-456-7890

Liceria & Co.

123 Anywhere st., Any City, ST

12345

Invoice to

Connor Hamilton

Description Subtotal
Media Advertisement $40.00 2 $80.00
Logo Design $80.00 1 $80.00
Design Consultation $60.00 2 $60.00
Design Revision $30.00 2 $60.00
Social Media Handle $90.00 1 $90.00

Payment Info Subtotal $370.00
Liceria & Co. Tax Price $40.00

Bank Transfer (+123-456-7890)

Total $410.00

www.reallygreatsite.com
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INVOICE #1234

Issued: 06/09/2021
Due: On Receipt

BILL TO: PAYABLE TO: A
Olivia Wilson Bailey Dupont

123 Anywhere St., hello@reallygreatsite.com

Any City, ST 12345 reallygreatsite.com

DESCRIPTION HOURS  PRICE TOTAL
Description of service goes here 5 $100 $500
Description of service goes here 5 $100 $500
Description of service goes here 5 $100 $500
Description of service goes here 5 $100 $500
Description of service goes here 5 $100 $500
Description of service goes here 5 $100 $500
Description of service goes here 5 $100 $500

AMOUNT DUE: $3500

123-456-7890

hell liygre

llygreatsite.com
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Invoice Number  Payment method

I n Vo i ce 2563 Bank Transfer

Amount due Date
YOUR ENTREPRISE $440 20-01-2023
Billed to Billed from
Luca Di Lorenzo Lucy Myers
Vansk Avenue 8 Round Square 52
00000 City 00000 City
CRN:123 456 789A CRN: 000 562114B
Description Unit cost Quantity Total
Servicel 70 1 70
Service 2 10 5 50
Service 3 20 2 40
Service 4 20 2 40
Service 5 20 2 40
Service 6 20 2 40
Subtotal $400
Taxes (10%) $40
Total $440

@

§ 000111222
Terms and conditions mail@mail.com | | |
A constellation consists of visible stars that form
a perceived outline or pattern, usually 8 7Evergreen
! 00012 Gent ALEKSANDR

representing an animal, a person...
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